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LAKELANDS ACADEMY
POST TITLE:

           CLEANER / CLEANING MACHINE OPERATOR
GRADE:                                     GRADE 1 Spinal Point 2 £12.26 per hour.

HOURS OF WORK:
            3.00 hours daily, Monday to Friday
FULL TIME/PART TIME:
15.00 hours per week, term time only plus 2 weeks

You may be requested to assist with major cleaning tasks during academy holidays.


Holidays must be taken outside the normal academy term dates (i.e. during academy holiday periods).
POST STATUS:
Fixed term initially until 31.08.2025
--------------------------------------------------------------------------------------------------------------------------

JOB PURPOSE
The caretaker and cleaning team as a whole are responsible for maintaining high standards of cleanliness throughout the academy. Each cleaner will be responsible for a wide range of cleaning duties and responsibilities, which include ensuring that areas of work allocated are cleaned to the frequency and standard set out.
KEY RELATIONSHIPS

The post holder will ultimately be responsible to the Business Manager, but day to day will be supervised by a nominated member of the site team, and required to communicate effectively with staff, students, visitors, partners, premises hirers and clients to ensure that an excellent service is provided.
PRINCIPAL DUTIES AND RESPONSIBILITIES
· To ensure that a high level of cleanliness is maintained throughout the academy on a daily basis, thoroughly cleaning areas to the required specification, as directed, using correct techniques and cleaning equipment.
· Ensure the safe removal of litter and waste to allocated disposal points, including the separation of waste, i.e. recycling, and taking particular care with liquids, broken glass or other substances, which may be unsafe to other staff or students.
· Where practicable ensure windows and doors are closed and lights switched off.
· Undertaking training in use of methods, materials and equipment, as instigated by the Business Manager.
· To be aware of Health & Safety responsibilities for self and others and ensure standards and procedures are adhered to.

· To work safely using correct warning signs, protective clothing and safety equipment, being mindful of hazards to other staff and students.
· Replenishing supplies of toiletries, plastic bags etc., as directed.
· To ensure all containers of cleaning agents are correctly labelled before use, that cleaning materials are used safely and economically; in compliance with manufacturers written instructions and COSHH regulations and that all chemicals are securely stored away when not in use.
· To ensure that the nominated member of the site team is made aware of low stock levels of materials and equipment for which you are responsible.
· Assist in keeping chemicals and cleaning materials and equipment storage areas in a clean and tidy condition. 

· Ensure regular checks of the equipment and machines used during hours of duty and report any defects to the nominated member of the site team.
· To use electrical and mechanical equipment, floor polishers etc. after appropriate training.
· Emptying vacuum cleaners and buffer vacuum bags at the end of each session. Cleaning and checking all equipment used after use, checking cables for wear and tear and storing away in a suitable safe area. Notifying the nominated member of the site team of any faults found.

· Ensure mops, cloths etc., are washed and left to dry as appropriate at the end of each session.

· Reporting immediately to the nominated member of the site team any defective electrical sockets, lighting, vandalism etc., in your cleaning area.

· Covering on a rota basis for absent colleagues when required, which may involve some change in hours/times and to contribute as required, to major cleaning tasks during academy holidays.
Other

· To attend staff training and meetings as directed by the Business Manager and Head Teacher or any person delegated by them.

· To undertake any other reasonable duty which might from time to time be requested by the Head Teacher or any person delegated by them.  
“This post is exempt from the Rehabilitation of Offenders Act 1974 and as such all applicants who are appointed to this post will be subject to an Enhanced Disclosure from the Disclosure and Barring Service before the appointment is confirmed.  This check will include details of cautions, reprimands or warnings as well as convictions and non-conviction information.  Once provisionally appointed, the successful applicant may also be required to apply an Enhanced Disclosure at predetermined intervals during the course of their employment whilst in this post.”
Note:
The academy is designated a no smoking workplace and has a professional code of dress for all staff.

	
	Attributes
	Essential
	Desirable

	Qualifications & Training
	Has undertaken formal training in the use of cleaning chemicals & products and/or COSHH awareness
	
	(

	
	Has undertaken formal equipment & electrical Safety training in relation to the use of Rotary Machines, Vacuum Cleaners and Wet Pick ups.
	
	(

	Knowledge & experience
	Experience working in an educational setting or other relevant environment
	
	(

	
	Experience of cleaning in a professional/work environment
	(
	

	
	Has an awareness of and displays a commitment to the relevant legislation and guidance in working practices in relation to the safeguarding of children and young people.
	(
	

	
	Trustworthy, maintaining confidentiality at all times in respect of school related matters and to prevent disclosure of confidential and sensitive information
	(
	

	
	Ability to respect and value the different experiences, ideas and backgrounds others can bring to work and teams
	(
	

	
	Ability to demonstrate an understanding of why Equal Opportunities are important in employment and service delivery.
	(
	

	
	Working knowledge of relevant policies/codes of practice.
	(
	

	Skills and Abilities 
	Ability to carry out general cleaning duties as detailed in the Job Description.
	(
	

	
	Able to communicate clearly, understand and follow instructions
	(
	

	
	Ability to manage time effectively to complete tasks to a high level
	(
	

	
	Ability to be flexible to changing demands of the post
	(
	

	
	Ability to prioritise work effectively
	(
	

	
	Able to work with minimum supervision
	(
	

	
	Ability to work both alone and within a team to achieve specified standards
	(
	

	
	Willing to undertake any training relevant to the role
	(
	

	Personal Qualities
	Hardworking, committed, personable, cheerful, discreet and confident
	(
	

	
	Is punctual, reliable and trustworthy
	(
	

	
	Takes pride in a job well done
	(
	

	
	Able to maintain physical fitness and have the stamina and capacity for physically demanding work
	(
	

	
	Can demonstrate a problem solving “can do” approach
	(
	

	
	Good sense of humour
	
	(

	
	Good health and record of attendance
	(
	

	
	Prepared to work at other locations from time to time as circumstances might dictate
	
	(


In addition to candidates’ ability to perform the duties of the post, the interview will also explore issues relating to safeguarding and promoting the welfare of children including:

· Motivation to work with children and young people;

· Ability to form and maintain appropriate relationships and personal boundaries with children & young people
· Emotional resilience in working with challenging behaviours
· Attitudes to use of authority and maintaining discipline.
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